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1. EX
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(1) M (REL)HRNELAT5HE 2V aIE3NRFE. ARty i KE N,
(2) BN (REL) LA EZHEANZEL KA ZEAHRGEE,
(3) AN (K F) AREARKLE — AN IR AR A 3F 7 Ao 45 o 1) PR A2 3d & 4L
AR TR R FAB R Z 2R
(4) A (E ) A E & (firm offer) # & & (non-firm offer) Z 5, MEWRE A . EHZ L
BT, B AT ENRT, o PR REITRREKEF; A& é’] i
RBE AR M FHIAMN RS XF BT, AEALAARZRZENH, X o,
ey A — MR B At W TR, 4 AR T G HR A R AR T Bt RS 7b
AR RS
5% %% . This offer is subject to your reply within 5 days.
This quotation is subject to your acceptance reaching us by 18" May.
This is our firm offer.
JE# . Our offer is subject to goods being unsold.
This offer is subject to our final confirmation.
This quotation is subject to change without notice.
(5) EM(EH)IRY wRZEANSRAERTT EREZE AR T AL EN
B, L EEBERAGTET RAALK, FRETERIBTH oG Ms AR T X =,
HF A Fe kb EE ST AETE B e Frn ke R F AR R

2. 5ESR

1) et

(1) BRI,

® Thank you for your inquiry of June 15.

® We warmly welcome your inquiry of April 4 and thank you for your interest in our
products.

® We have received your letter dated on May 26, 2018 with many thanks.

(2) AN (A Frdn A0 s S50 .

® In reply to your inquiry, we take pleasure in making you an offer as follows: In
compliance with your request, we now offer you 1,000 dozen table-cloths, art No.142 for
prompt shipment at USD15 per dozen CIF Long beach.
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® We have pleasure in sending you here with the samples and a price list for---

® Qur offer is USD300 per set of tape-recorder F.O.B. Tianjin.

® We enclosed our catalogs giving the details you asked for.

(3) MR,

® We are making you, subject to your acceptance before the end of this month, the
undermentioned offer.

® Qur offer is subject to your confirmation reaching here on or before the 25th March.

® We’ re willing to make you a firm offer at this price.

(4) WH,

® We feel confident that you will find the goods both excellent in quality and reasonable in
price.

® We look forward to receiving your order.

® We hope you will find our quotation satisfactory and look forward to receiving your order.

2) B

(1) ST I e

® Thank you so much for your offer.

® Thank you for your letter of June 16 offering us your raincoat.

® We appreciate your prompt response to our inquiry.

(2) fipREam A,

® We like your raincoats, but your price appear to be on the high side as compared with
those of other suppliers.

® In reply, we regrettably [ ri‘gretobli] (#U3#}h) state that our end-users here find your
price too high and out of line with the prevailing [ pri‘verliy ] (3 /) market level.

® We know your goods are in high quality, but your price is 10% higher than your
competitor.

(3) ZOREEA R Al 2

® We do hope you kindly reduce the price by 5%.

® Should you be prepared to reduce your limit by, say 10% CE/RAY_FFR T # 10% , BIF#
Y 10%) ,we might come to term (&1F).

® May we suggest that you could perhaps make some allowance on your quoted prices?

® Taking into consideration the transport condition, we hope you can improve your packing
so as to avoid damage to the goods.

(4) WE,

® We are anticipating your early reply.

® We hope our counter-offer will be acceptable to you and look forward to hearing from you.

® We regret to say that your price is on the high side, we do not think there is any

possibility of business unless you cut your price by 20%.
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Part 2 Sufll B iR

1. | (Offer)

SE%1 1. Non-firm offer

From: Kelly Wang
% To: Justin Bonder

Subject: Quotes for soybeans

Dear Justin,

We thank you very much for your inquiry of April 26 for soybeans. ( B *t /5 iA)
)

The quality” of soybeans is high, but the quantity?is not large enough to meet
the demand because of the bad weather in the northeast of China. Considering® our
good relationship in business, we are giving you an offer as follows, subject to” the
products being unsold. ( HE &4 AT)

1000 metric tons® of soybeans of first class at the lowest price of USD200 per *;

metric tons CIF Boston, 5% more or less®at seller’s option. (fiZf)
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w X
D . . LY N
5 We look forward to receiving your early reply. (3]22) ;:Q
I '<S
i ¥
a‘f :
¥ Best regards, b
B X
i Kelly %
D 4|

[ i)

@ quality n. &, B high-quality goods 15 & i

Product quality suffers when costs are cut.

—RRARIAR , 77 iy B il 22 32 B2

@ quantity n. BE

We import huge quantities of oil each year.

FATEEAEE 1 KA

@ consider v. FHJE

considering prep. 5 &R - mie

Considering the decline in the market, we suggest you cut your prices.

IR AT T, B BRI B

@ be subject to A2+ By, LLeeeees Rt

The prices of overseas holidays are subject to surcharges.

TR EE AR B B A 5225 TR AN 2% A 520

The plan is subject to your confirmation.

BN LA A A 1 (75 2RI ) .

® metric ton AW SEATARIAYEZ AWK 1000 T58

long ton KM SLATHEH Y E SR 1016 T3¢

short ton FEM  SEAT 1Y [ S AN 907 T8

© more or less BN E/D Vi %

it 351206 A B TR PRI 32 07 28 S e (I 3 LU 1), 723X AN FE I Fel A 2228 (i ) 55020
L) BAEEL,

I’ ve more or less finished reading the book.

KEAZERIEXABREELT .

10% more or less at the seller’ option.

10% B i 6 256 th 27 e 4
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[i%3]
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324 2. Firm offer

¥ From; Grace Wang ;23
7 1
3‘; To. Alex Smith %
¢

% Subject: Quotes for table-cloths art No. 125 &
3 i
%f :
QF Dear Alex, f
bf . . d‘q
;«? We have received your letter of March 12 and are pleased to know your desire to “g
ol )
enter into business relationship with us. (JESX 7 1f)41) f{

"

In compliance@”with your request, we now offer you USD20 per dozen CIF Long

beach for 1000 dozen table-cloths, art? No. 125. This offer is subject to your fés

VR

% confirmation®before March 31.( SZEAR M) ﬁ
i The price offered above is reasonable”. As the selling season is approaching, we ;‘t
%; have received many inquiries from other clients. (/i %5 H) *é
3; We enclose a commodity list and several pamphlets for your reference. Should you Ec
Ev:‘é find any other items” of interest® please let us know and we will make your offers {g
¥ promptly . ( Kt b At S % ) ::Q
Q?; We look forward to your early reply. (H]22) 'J{E

2

|

L 2Lz 2
o

B
<

Best regards,

)
Q
A [

! Grace X
S T A T T A T DA T T DA TA T DA T T DA TA TA A TATA A TATA A TATA DA TASA A SATA A SATh
[ &)

D compliance [ kom'plarons] n. AR, K, 5 &
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in compliance with--- M | R

She gave up the idea in compliance with his desire.

A ) R T A A )

All the cases are strongly packed in compliance with your request.
FEARTTEOR A A TR AL R AR A [

@ art  n. ALY (CCT RIS 125 5) art =article
@) confirmation [ konfo'meifon] n. Bk, $%E% 7] A acceptance 5%, reply
subject to your confirmation ~ZEIEHfINAF AR ( LLEEHHN A HE)
@ reasonable adj. HFERY 35 2411

The refrigerator is reasonable in price.

BRI LUK MRS A

Aren’ t those all reasonable demands?

TR EEANHR 2 B A 25K Nt

& item  n. ZEKIH , —PFRT & (B

Leather jeans are the must-have fashion item of the season.

B A AT I — ZE b N 9 IR A

The other item on the agenda is the tour.

H R Y o5 — IO RIF

© find---of interest Xif------ JE

@ promptly [ 'promptli]  adv. TG, Z AR EEHD
promptly =as soon as possible

If there is any difficulty, please let us know promptly.

i A7 PRI, T AT

prompt adj. BHER, BT, L2 HER Y

Prompt payment of bills is greatly appreciated.

an s BV, A R

[##32])
R AL %
o FRATEMEI 3 12 HEORG RESIIE AR B S RATE LS R, ¢
L R TR R ELR TR GRS 125 B ERA . 193K 1000 4T 5L 7
A, CIF KHEMHE AT 20 a0, IAREELMRDT 3 A 31 HATHIA i, s

DL B0 BERRE 2 BN , TR A TR T VF 2% P I #

FeATTRA b — 1 B i SRR LA M T2 I S BT LR

2z

e

-

F
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YRR T A RIEAT, TR A )

] Q

iR A 2
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¥ i A

B I I I S T e N N e ]
2. i #0 Bl £ ( Counter-offer and reply)

32l 1. Counter-offer

A P P B PP,

Y From: Alex Smith &

Q

To: Grace Wang i&

Subject: Re; Quotes for table-cloths art No. 125 o

Q

L4l

PN

Dear Grace, W

. . . . PN
I am sorry that we couldn’t accept the price of USD20 per dozen which is rather &

B o e e o e R g g

too high for the market we wish to supply. )
We have to point out” that these table-cloths are also available? in our market :%

from some native® manufactures, all of whom are at prices from 10% to 15% below fg
the price you quoted. 313
Anyway, we would like to reduce our margin@ to establish our business. So we i

2 have to ask you to consider if you can make 10% reduction” in your price. 5:3
::: Hope your early reply ! ﬁ
¥ X
B . N
\ Yours sincerely, ;:Q

[ 7]

@ point out  F§ i, FH

It is hoped that the readers will kindly point out our errors.
A AR IE

@ available adj. PT33)

This documents are available for download.
XEBESCAEA] LT 3

3 native adj. AR, A [ #Y

I’ m a native of this place.

FIEAHN

Many of the plants are native to Brazil.
XA P A IR 2 I A T Y

The French feel passionately about their native tongue.

33




— U NI T 3

I AKHUATR R AR P

@ margin [ 'ma:d3mn] n. E’_é‘%,]ﬂ%’( SRR

profit margin  FIJJ[E>R

gross margin  EF|

a gross margin of 45% 45% 1 EF|

This false advertising hurts the profit margin of this company.
AR AR E AL 1% R A

She added her comments in the margin.

A 5T A AL I b T i T

® reduction n. [EM, WD

reduction in  FE---- 7 D

Many companies have announced dramatic reductions in staff.
VIR 2 E AT RIEE D

They received a benefit in the form of a tax reduction.

MefI3RAT TR

[Ex]

o O i i i o o o S S o o o o o o R i T i T i i S S S S o e o e S e S S x‘"fﬁ_
¢ R, ;
G AR R REREAT 20 ST M T TSR TR
R T )
P R R ER TR T E 0T LA — SRS B AT
R AR AR TR 10% ~15% %
G T, Tl TR R B E AR T TR0 % B TR
¥ IR T LUK AR AR 10%, )
P AMEROES) %
¥ s
» Q
; L |
R e L e e N e e e e

a5l 2. Reply

AT T T T T T T T T T T TR T TR T TR T TR TE TR T TR T TETETETETETETETETETETE T o
Lﬁ...x‘..x‘..x‘..x‘..x‘..x‘..x‘..x‘..x‘..x‘..x‘..x‘..x‘..“..x‘..x‘..x‘..x‘m

¥ From: Grace Wang X
s q
;\‘}] To. Alex Smith “Q
Q‘{f Subject: Re: Quotes for table-cloths art No. 125 X
D’ ‘Q
; ¢
¥ Dear Alex, N
s g
3} We have received your counter-offer of March 26 asking us to make 10% ;é
¥ reduction in our price. X
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Much to our regret® , we are unable to comply® with your request because we &

B
b
35 have given you the lowest possible price. We have no margin to reduce the price again.
Q‘f We can assure you that the price we quoted reflects”

the high quality of the products. ;%

:}wf I have discussed with our manager and decided that 2% will be provided as a :éi

\
%’ special discount when quantity is up to 1500 dozens. "
3 . . b
§: We hope to have the opportunity to cooperate with you. %
¥ i
B . &
g, Yours sincerely, “F
¥ Grace "

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

[ 4% ]

@ regret [rr'gret]  v.& n. BK, )51
I regret to inform you this sorrowful news.
FRAR 58 Pk b 308 AR XS AN = T L
much to our regret=we feel sorry that ~FRATAR B4 (JfL38K)
@ comply [ kom'plar] v ARM

comply with sth./sb. R MAHEEE/FEN
You must comply with her request.

Il B EESRAR N BRI

@ reflect [rrflekt] o FZMe, AL
Their actions clearly reflect their thoughts.

HBATTAAT BT AE S e T ABATTAY AR

[i%3]

inf’.{’;?.f’. T O O i R o e e e e o o o e o o o R R R R R R e

¥ SR S A
FATC ARG 3 H 26 HEYEM, ZORIATFEN 10% %

R, FATTICE T R A ZOR, O BRATC 22 S RS T REAR A Bt o Fhef] 2
BOA RS T, FRATAT LA m G ORE, FRATAHA S 17 i e 5 ‘E
FRAFRATAY 22 BERT & d 1, P 7 B IR B 1500 4T I 25 3 45 2% 1Y 511 ;&
i, %

A

=
..

Ve

4 ¢
& mBEAN S SEEE, -
¥ .
¢ " A
¥ iaa- EZAT o
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Part 3 29Il

1. Translate the following sentences into Chinese.

(1) In reply to your inquiry, we take pleasure in making you an offer as follows, provided
your reply reaches us within 5 days from today.

(2) Unfortunately, your prices appear to be on the high side for garments of this quality.

(3) We suggest a reduction of 10% on orders of 1,000 metric tons.

(4) We offer you, subject to our final confirmation, the following goods.

2. Translate the following sentences into English.
(1) FelF)ZRsHr 5 Tk,

(2) FRAEHK, AT FAIELARTT KA

(3) BRAEARITIM 5% , 5 W FAT I T He 52 4

3. Translate this Chinese letter of offer into English.

R e e e e ]

AL GEE fﬁ
g, AR RN 12 H 9 H WAL, FHE R B 5 7 AR R EOGER B
B FAR it SRR T B0 AR A 55— S 2 AR 77 S A A A é

¢

BB 10 H P EAT. i
RBP4, S — i e STIRAT P, WO B
VAR i
¢ i
¢ ;
¥ FHIEE &
il;‘i*&‘i*&‘i*!‘i*!‘x*!‘ Sy sisisisisisisisisisisisisisisisisisisinisinsnsniwh

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

4. Write a letter of counter-offer using the following information.

e é
Q
TR AL & 5 (B AT Ao, Fo AT & BRAR T A K, FeAT 1 i ‘1

>

T

e

o SR A R RS BOCH [ 2 R A A A B A L SR S 5% ~ ¢};
i 10% . PRI, AT 1A HLGSRERE M 24 5% , B4R 7.30 3608, BTN KT {L 04

X

T RS2 {b
‘Q

S

i i
) j:mﬁ“ r(s
A S AR
Yoy eiotosisqsiotesisisiotaisisiotoisisistsisisistsisinistsisssiostasissnyessssh
D e A s

[ l:l?l:l

1. Translate the following sentences into Chinese.

(1) 2B E 50, FOT &I A LR S HNERIARL
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(2) RIS T X SEARE A A B0 D e
(3) FFHEVGTHREE 1000 A HFEN 10%
(4) TITXEYHARMANT | LU BN J Tt

2. Translate the following sentences into English.

(1) I’Il respond to your counter-offer by reducing our price 5 dollars.
(2) We regret that we have to decline your offer.

(3) We can’ t accept your offer unless the price is reduced by 5%.

3. Translate this Chinese letter of offer into English.

(R R e e B e e R e B B e B e e R e B B e B S e B e B e e B S e B,

% Dear Sirs b
i ’ ﬁ
g We welcome you for your inquiry of December 9 and thank you for your interest in ;‘Q

\
%f our commodities. We are enclosing some copies of our illustrated catalogues and a &
f q
i price list giving the details you asked for, and we trust that you will agree that our ié;
% products and price appeal to the most selective buyer. This offer is subject to your #
;
}' acceptance within 10 days. iy
%ﬁ ;
% Thank you again for your interest in our products. We hope you will find our 4(:
;‘}E quotation satisfactory and look forward to receiving your order. ::%
:
1 q
 Yours sncerel ;
& Yours sincerely, 3
¥ Li Gang X
A I A IR A A I T IR A A A T IR I A IR T IR TR T A TA I T IR A T I TR 1A 28 3 3

4. Write a letter of counter-offer using the following information.

B T R T

5.
Dear Sirs, &
&

e

Thank you so much for your offer, but after we carefully studied, we found your

=
..
2

price is too high. We know that your goods are in high quality in comparison with the

e

same items produced in Europe. However, your price is 5% ~ 10% higher. So we do %

¢
¥ ;
¥ hope you kindly reduce the price approximately 5%, say USD7.30/cin. I believe this #
o g
. “

3} concession should be acceptable by you. ;‘Q
o \
: :
¥ Yours sincerel "
y Yours sincerely, %
|

¥ Tracy X
A A T A A A I T A A T A T IR T A A T IR TR T A TA I T A A T IR TA IR A TA I 3
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